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Log in to your session

Digibuy is a web application available at the following address:

https://supplierportal.johncockerill.com/

https://env04-pre.ivalua.app/buyer/cockerill/prepevol5/pvi86/page.aspx/en/usr/login
& ) G //env04-pre.ival /t /cockerill/, 15/pvi86/ /en/usr/logi

John Suppliers  Sourcing  Contracts  Shop Procurement  Analytics
Cockerill

< 9 % Login

© Fields marked by an asterisk * are mandatory

Welcome to digiBuy!

(J (J':g't‘:rl:erill

This platform will now be our main solution for exchanging information about procurement projects.
With digiBuy, improve interactions between your teams and John Cockerill's; save precious time,
especially in terms of administrative management; access a potential of opportunities extended to all

John Cockerill's businesses.

Thank you for further improving our collective efficiency through this new interface.

Q, Search
IDENTIFICATION
Login*
& Heco_supplier }
Password *
P orvsnnnene Login
Lost your password?

Any question? Please contact your regular contact person at John Cockerill

Recommendation: to

facilitate access to the

platform, we recommend that
you save it in your favorites.

¢

digituy

o' Pratuseswd Soste


https://supplierportal.johncockerill.com/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2ffr%2fbuy%2fhomepage

Login and password

How to get a login and password?

The login and password are provided in an invitation that you receive by email. You can therefore not
spontaneously register on the platform.

It is up to the buyer to send you this invitation. You can :
e Either contact your buyer at John Cockerill and ask him to send you the invitation

* Or wait for a request for quotation

A

Sessions are nominative:
Email addresses must be updated so that each of your employees can have access to the platform.

Once you are logged in the platform, please make sure to create the contacts for all employees that
need to have access to digiBuy. (cf. « General info. » chapter)

¢/
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First connexion

When you first connect, you will be asked to accept the terms of use of the platform and the RGPD.

Reglement général sur la protection des données (RGPD)

Valider

tJ digibu.
— ——



Home page

(J John General Info.  Sourcing  Contracts  Catalogs
Cockerill

< 9 % digiBuy
Information

This platform will now be our main solution for exchanging

information about procurement projects.

With digiBuy, improve interactions between your teams and John
Cockerill's; save precious time, especially in terms of
administrative management; access a potential of opportunities

extended to all John Cockerill's businesses.

Thank you for further improving our collective efficiency through
this new interface.

Supplier Status e

Registration e
Onboard ‘/
Pending

There is no item

Preparation requiring your
Gather attention at the
Information

moment.
Enrollment

E Rev.
Review

loformation

ite map] [Legal mentions]

ol )

O,

RFPin
Progress

O,

Late orders

©

Browse
Catalogs

&

Manage
Contracts

My workflows

Not available for now

Documents e

e Supplier Guide 12/02/2023

g For more detailed information, see
Annex Chapter « Glossary »

Search

Current requests
for quotation
Orders
Workflows

Your statusin the
platform

The link to the
user guide

tJ digibuy
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Set up your profile

How do | access my profile?

Catalogs Orders

John General Info.  Sourcing  Contracts
Cockerill

< O digiBuy

Information

This platform will now be our main solution for exchanging
information about procurement projects.

The "My profile" tab contains your
contact data and the possibility to

My workflows

RFPin

Prngrecs

John General Info.  Sourcing

Contracts Catalogs Orders

Cockerill

< 9 Profile Management

My preferences & profiles

Manage Contracts

R

change your password

Default lang
English

Default country
BELGIUM

Time Zone

Currency
EUR

Format lang

English (Belgium)

» Password ®

Current password

New password

Confirm new password

Update

My Profile

My workflows

My Scheduled Tasks

English

Logout

tJ digibuy



How to change the language of the platform?

2

-

@ il Dc

My Profile
My workflows

My Scheduled Tasks

<

English

&

Logout

¢/
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Accessing your company data

To access your company data,
go to the "General info." menu
and then "Company Profile".

J John General Info. Sourcing Contracts  Catalogs

General Info. Contracts

J John

. Sourcing
Cockerill

Wy digiBuy

Orders

Cockerill
< 9 %

i Company Information

Company Info

‘+ Contacts

# Expected date format: dd/MM/yyyy
Documents & Certs.

P2P Information Company

Legal Name

en

Supplier
ATELIER DECO
Website

Legal Structure

NAICS Code

Search

B Save

HQ Address

Gov't L.D.# (EIN SIREN)
404370439 4

Address Line 1
RUE DE LABBE GREGOIRE

SIRET #
40437043900014

Tax 1D Number Address Line 2

FR35404370439

DUNS
526636832 GRANDE SYNTHE en
Year Founded Country State/Province
FRANCE

Orders

Catalogs

Recommendation:

Address Label ® < 

we recommend
that you check your
company
informations.

cJ digibuy
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Identify your company and John Cockerill contacts

The "Contacts" tab shows all the contacts listed within your organization on the one hand,
and on the other hand the list of contacts within the John Cockerill organization (with
whom you usually collaborate).

J John General Info.

) Sourcing
Cockerill

< 9 %

i Company Information

‘& Contacts

Company Info

B Documents & Certs.

™ P2P Information Internal Contacts

Contact

bellucci
sabrina

s Langer
& X Sto;;han

supplier
deco

Select Existing Contact

Contracts

@ Expected date format: dd/MM/yyyy

Login

= -

B slanger1971@gmail.com_1

B4 deco_supplier

Catalogs Orders

+ Create Contact c

Position Role 9

Management) -

Sales person € ~

Project Q-

Manager

B Save

Client Contacts

Contact

LANGER Stephan

Contact status

Active

Active

Active

Search

Email Last Name

stephan.langer@johncockerill.com LANGER

1. You can easily

create a contact
via the "Create
contact"” option
You can adapt
the role of the
contact.

Click on the
envelope located
next to the
contactto
provide him with
a login and
password.

tJ digiBuy
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How do | add/update my documentation?

The "Documents & Certificates" tab allows you to add documents that are visible to the whole of John
Cockerill. They are classified in several categories: management (e.g. NDA), certificates (e.g. ISO), QA
(e.g. WPS, ITP) and Finance (e.g. RIB).

John General Info. Sourcing  Contracts  Catalogs Orders

Cockerill

< D & C Inf Search H H 1
ompany Info To modify an existing

i Company Information 8 Save docu ment’ Simply Click
— Keymords status Satain da on the pencil on the left
B Documents & Certs. - 02/03/2023 Archived Documents

of the document.

™ P2P Information
Management

To create a document,

. M [ 1]
Document Type Document Name Begin Date Expiration Date Owner Status SI mply CIICk On Add cer
accordingto the
selected category.

Add Management

Att.

v @] EN_nda_template (5).doc D Non Diclosure Agreement NDA 17/01/2023 17/01/2024

1 Result(s) o
Certificates
0 Result(s) o3

QA tJ digiBl_l Y
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A window opens: "Edit Document".
Fields marked with * are required.

Edit document : Certificates

Document

B Submit document

© Fields marked by an asterisk * are mandatory
@ Expected date format: dd/MM/yyyy
Description
Document Type”* Status
- Draft

Document Name Begin Date”

o e
Document™ Expiration Date

® & Cl‘lckelragto add a file 9

Document's owner Validity
SUPPLIER deco

Save & Close m Archive

Follow up e

Notification Date
Date Archived

Request Date

Comments

Internal

Select the type of
document.

Add a validity start date.
Add an expirationdate to
the document.

Load the document.

It is possible to add a
reminder before the
document expires to
ensure effective follow-
up.

Submit the document to
John Cockerill.

Don't forget to save!
Archive

EJ digiBuy
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The "P2P Information" tab lists the default addresses and conditions. This screen cannot be modified

at this time.

Company Information

Contacts
Documents & Certs.

™ P2P Information

Company Info

g Expected date format: dd/MM/yyyy

Order Address

Use Company Information Address

Address Label ®

Address Line 1 @
RUE DE LABBE GREGOIRE

Address Line 2
ZONE DU REPDYCK

Zip Code City

59760 GRANDE SYNTHE en
Country State/Province

FRANCE

B Save

Payment Address

Use Company Information Address

Address Label ®

Address Line 1 ®
RUE DE LABBE GREGOIRE

Address Line 2
ZONE DU REPDYCK

Zip Code City
59760 GRANDE SYNTHE en

Country State/Province
FRANCE

Longitude

Latitude

Search

Purchasing Information
Incoterm
Delivered Duty Paid

Incoterm Location

AUX ADRESSES DE LIVR...

Catalog Access

¢

digiBuy
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How do | access a request for quotation sent by John Cockerill?

You have 3 options:

1. When a RFQiis sent to you, you will re
quote request. You will find
take you directly to this request.

invitingyou to respon
a link '

2. You can access the
RFQ from your home

page.

3. You can access
the RFQ via the
"Sourcing" menu

John General Info.  Sourcing  Contracts
Cockerill

< 9 o digiBuy

Information

This platform will now be our main solution for exchanging
information about procurement projects.

With digiBuy, improve interactions between your teams and John
Cockerill's; save precious time, especially in terms of
administrative management; access a potential of opportunities
extended to all John Cockerill's businesses.

Thank you for further improving our collective efficiency through

this new interface.

Catalogs

Madame, Monsieur,

Wous étes invité 4 répondre a I'appel d'offres en vous connectant a Fadresse Appel doffres.

Agrés avoir pris connaissance des documents mentionnés.ci-dessus; fious ous invitons & répondre sur le formulaire de retour dans les colonnes qui vous sont réservées et & nous retourner par mail ce document avant le frfp_bodyl.
+ NomBEs y-fabel|
+ N° RR: frfp_num}

+ Famille principale : [rfp_family}

+ N° Lot : [rfp_lot]

« N* Round : |rfp_round}

+ Date de cloture : [rfp_due_date

+ Demandeur : {rfp_requester}

+ Nom du fournisseur : {Scurrent supplier_name]

Dans lattente de votre réponse,
Veuillez agréer, Madame, Monsieur, Fexpression de nos sentiments les meilleurs.

[author_firstname] [author_lastname}

Orders

Search

()

RFPin
Progress

My workflows

Late orders

John General Info.

Cockerill

< 9 %

digiBuy

Sourcing

Contracts Catalogs Orders

tJ digibuy
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You will then be taken to the RFQ page.

< OC m () hitps;//env04-pre.ivalua.app/buyer/cockerill/prepevol5/pvi86/page.aspx/en/rfp/request_browse_extranet A ab g o= B
John General Info. = Sourcing  Contracts  Catalogs  Orders
Cockerill
< 9 % Manage Proposals Search
Keywords Proposal Progress RFx Status

- On Hold Open for Bidding Q- m Reset

Filters RFx Status: On Hold Open for Bidding
Proposal Progress Sourcing Project Lot # Round # RFx Name RFx Status Remaining Time Begin (UTC+1) RFx end date(s) (UTC+1) My Bid My Rank Best Bid Forum
& @ WillRespond RFQ002735 1 1 L{E?U‘;EE’CS gi - dinfc'r 24d 12h 53min 12s 14/ géggég 31/03/2023 00:00:00 0,00 EUR na. na. A&
1 Result(s) e}
1. Status of the request for quotation (RFQ) on the supplier side . king (when applicable)
g' ﬁ:e d'g'B;‘V refegence of the RFQ 9. Best Bid (when applicable)
. e round numper . . . . .
_ 10. "Forum™.is the discussion tab with John Cockerill
4. Status of the RFQ on the John Cockerill side | q hi
5. Time remaining to submit the offer related to tnis
6. Begin date and end date
7 Amount of the offer g You have filters at your disposal. J
' t digibuy

B T



How do you respond to a price request?

To respond to a RFQ, simply click on the label of the request.
You then enter the heart of the offer composed of 7 tabs.

J John
Cockerill

< D =%

1 Overview

Proposal Information
ltem
Questionnaire

History

= My Team

Discussions

D=

NOoOUeEWw

The first one « Overview » gives access to the documentation and the questionnaire
« Proposal Information » includes general information about your offer (e.g. validity
date) and the possibilityto add documents (e.g. your technical offer).

« Item » lists the items to be offered. This is where you add your prices.

The « Questionnaire » takes up the questions asked by John Cockerill.

The history

« My Team » = yourinternal team that can work on the offer.

The « Discussions » tab allows you to discuss the quote request with the internal
team dedicated to the project at John Cockerill.

The "Discussions" tab has the advantage of tracking any changes,
deviationsor clarifications. It is therefore essential to use this channel
for all significant messages.

¢/

digiBuy
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Non Disclosure agreement

Some price requests require the signing of a confidentiality agreement (NDA)

To have access to the signed
NDA, check the « Info Rfx » tab.

Accord de confidentialité

1) Télécharger le modéle de document di-contre n

« Modéle d'accords de confidentialité

S— ___
2) Compléter le document, l'imprimer, le signer puis le scanner.

3) Merci de joindre le résultat E
ici

Les informations gue nous vous communiguons dans le cadre ce RFx sont confidentielles,
Avant de pouveir consulter ce RFx, nous vous remercions de bien vouloir lire et accepter l'accord de confidentialité ci-joint, en suivant les étapes suivantes :

n Download the privacy agreement model

n Once the document is signed, file it and
indicate the start and end date

B Format de date attendu: dd/ MM fyyyy

Description

Type de doc.”
Accord de confidentialité Q-

MNom du document
Document®
1) & Cliquer ou déposer pour ajouter un hchicr

Propriétaire du docwment
SUPPLIER Contact

0 Les chamgs margqués dun astérisque * sont obligatoires.

Statut
Initialisé
Date de début”

Date d'expiration

WValidité

¢ digiBuy



" Overview "

< 9

Overview

Proposal Information

ltem
Questionnaire
History

My Team

Discussions

W

RFQ chaises de bureau (RFQ002735) - Lot: 1/ Round : 1

RFx General
Information

Sourcing code Title
RFQO02735
RFx Name

plan
RFQ chaises de chaise
bureau
Lot #
1

Round #
1

spec

Begin 2 Result(s)

RFx Links e

View Questionnaire
View Quotation Form

14/02/2023
00:00:00 (UTC+1)
RFx end date(s)
31/03/2023
00:00:00 (UTC+1)
Summary

Process

Acknowledgement
14/02/2023
10:44:04 (UTC+1)

1. Generalinformation
2. Applicable documents with their creation date (useful for dating versions).
3. Shortcut to the questionnaire

B Save

RFx Documents e

Type Att.

RFx
Technical
Documents
(Approved)

{3%) Plans chaise de bureau.docx

RFx
Technical
Documents
(Approved)

@ Spécifications chaise de bureau.docx

Contact

MAHLA
Laila

MAHLA
Laila

Last Modification (UTC+1)

14/02/2023 09:34:17

14/02/2023 09:33:27

Search

i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

Creation Date (UTC+1)

14/02/2023 09:34:17

14/02/2023 09:33:27

Validity End Date

tJ digicuy

Frslum i miwd St



« Proposal Information »

(J %?)réuerill

< 9 %

B Proposal Information

a4 ltem
Questionnaire
History

‘= My Team

Discussions

General Info. Sourcing Contracts  Catalogs

Orders

RFQ chaises de bureau (RFQ002735) - Lot: 1/ Round : 1 Search

6 B Save

i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

Remaining time : 24d 12h 05min 42s - A No proposal has been submitted

Acknowledgement a

Submission acknowledged on 14/02/2023 at 10:44

General Information

Label”
Proposal # 1

Validity End
07/04/2023

Description @

Supplier Documents e

6] & Click or Drag to add files

) Offre technique fournisseur.docx @ ®

w

The acknowledgement of
receiptis automatically
generated as soon as you
open the RFQ.

Add a label to your offer
Add a validity date

Add a description/
comment if needed
Attach the necessary
documents (drawings,
ITP, technical offer...) by
clicking on the button or
by dragging your file.
Save before movingon to
the next tab.

tJ digiBuy
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« ltem »

This is where you add your prices.

You have 2 possibilities:

» Export the Excel file, fill it in without alteringits structure and reload it on the platform (see next slide).
* Encode manuallydirectlyinto the platform.

Contracts

General Info. Sourcing

(J %?)2?(erill

< 9 %

Overview
Proposal Information

Export / Import

Questionnaire
@] Download in Excel 97-2003 format (xls)

B Save

3 Download in Excel 2007-2010 format (xIsx)

Catalogs

Orders

RFQ chaises de bureau (RFQ002735) - Lot: 1/ Round : 1

i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

History
My Te
Ll Currency ™ Total
Discussions EUR - Total per currency

Keywords

Unanswered ltems

Response

+ Code Type Label
; Chaise
7 11 Ichmrcd -
tem bureau

Qty

10,00

Unit Unit price e Amount Deliv. date

€eliv. date

06/03/2023

Requisition item attachment (@

LAD

@ Deliv. date vs. Deliv.
date: the oneyou
can't change is the
delivery date
expected by John
Cockerill vs. the
delivery date you
commit to

cJ digiBuy
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How do | export and fill out the RFQ in Excel format?

Export / Import

When you click on "Excel export"”, an Excel file opens in the download bar. It is —
composed of two tabs.
Go to the "Response" tab.

K14

111

Required Item

Jr

Deliv. date Jig

Deliv. date_1 [ig
06-03-2023

EXPORT

3 Download in Excel 2007-2010 format (xlsx)
37 Download in Excel 97-2003 format (xls)

Requisition item attachment

LAD -Comments ~

W N =

You can then fill in the Excel file.

A Never modify the structure of the file, otherwise it will not be recognized by the system during loading.

Once the fields are filled in, you can save the file in the location of your choice.

All you have to dois importit back into the platform. To do this, drag your
screen to the right and you will see the Add/Draga documentoption. L 0 GiiorDragtoadda e

IMPORT

Drop here your quotation form (in Excel format)

tJ digibuy



A window will open and confirm
that the prices have been

updated.

Then click on "Import items".

Save before moving on to the next tab

Quotation form (Excel)

Response Grid updated

« 1 item(s) modired

Quotation form (Excel)

v Data has been saved
@ Import done successfully

Import done successfull

3’ Download in Excel 2007-2010 format (xlsx)

£ Download in Excel 97-2003 format (xls)

urrency ™
EUR Q- Total per currency
EUR 1.000,
Keywords
Unanswered Items
Response
[+] Code Type Label Qty
i Chaise
& 1.1 Eeq“”e‘j de 10,00
em bureau
1 Result(s)

Unit

Unit price

B Import items

The datais automatically

transferred to the platform.

100,00

Amount

1.000,00

Deliy. date

04/03/2023

Deliv. date

06/03/2023

Requisitior

¢/

digibuy
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HOW to dECIine a RFQ? Please note, that you can also decline

when you juste receive the RFQin the
« Proposal information » tab.

Still in the "ltem" tab, drag your screen to the right. v‘v

In the "Decline" column, click "Yes". - sddstsd (RFQU00235): Lot 1 / Round 1

This also applies to the offer in Excel format.

RFQ chaises de bureau (RFQ002735) - Lot : 1 /Round : 1

B Save i Download alkcontents of this RFx

Overview

Proposal Information

d Item Accuse réception le 10/12/2020 15:17:58 (UTC+1)

Il

=] Questionnaire re au RFx, merci de confinmer votre intention d'y répondre

History _

\8} Je vous fais part de mon intention de répondre.

‘= My Team ¢ vous fais part de mon intention de ne pas répondre

Discussions \alid
alaer

on8@® Information 9 @ Information 10 ® Information 11 @ Information 12 ® Information 13 @ Information 14 ®

Information 15 ® Decline

tJ digiBuy
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"Questionnaire"

You can access the questionnairein two ways:
By downloadingit in Excel format
* By respondingon the platform

< D RFQ chaises\de bureau (RFQ002735) - lot: 1 / Round : 1 Search If the buyer has

3 Dovnload i contents f i defined a specific

. B Save
Overview response format or
Proposal Information © Fields marked by\an asterisk * are mandatory ares p onse
i Hem @ Expected date forinat: dd/MM/yyyy i i
- obligation and you
Questionnaire . .
- Remaining time : 24d 11h 13min 30s - £ No proposal has bgen submitted dEVI ate fI'O m |t, yOU
istory
N will not be able to
Discussions Overview Overview VvVa I | d ate yo ur Offe r
Questions 0/ Campaign Supplier (blOCk). HOWGVG r,
Comments o) RFQ chaises de bureau ATELIER DECO I
f Organization Answered by yo u Ca n a Ways u Se
supplier deco the "Comments"
Commodity tab to make any
61300000 - OFFICES FURNITURE
comments.

nswer Questionnaire

@ Download in Excel 2007-2010 format (xlsx)
@) Download in Excel 97-2003 format (xls)

P Access Questionnaire OR ® & Click or Drag to add a file J L
t digiBuy

I
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Once you have accessed the questionnaire, you must answer it either via free text or via a drop-down menu.

Uverview

Questions
Questions 0/2
Comments 0/1
Incoterm
Answer”*

\
CFR - Costs and freight
CIF - Costs, insurance & freight
CIP - Carriage and insurance paid to
CPT - Carriage paid to
DAP - Delivered At Place
DAT - Delivered At Terminal
DDP - Delivered Duty Paid
DPU - Delivered at Place Unloaded
EXW - Ex Works

FAS - Free Alnne<ide Shin

Save before moving on to the next tab.

Incoterm

Answer”*

DDP - Delivered Duty Paid

Payment terms

Answer”*

Z030 - 30 days invoice date

cJ digiBuy
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« My Team »

The "My Team" tab allows you to add yourinternal collaboratorswho contribute to this particular RFQ.
This will allow them to have access to the informationand to be copied on the exchanged messages.

Overview

Proposal Information

a ltem
Questionnaire
History

My Team

~
L

Discussions

RFQ chaises de bureau (RFQ002735) - Lot: 1/ Round : 1 Search

B Save i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

Remaining time : 23d 12h 58min 12s - £ No proposal has been submitted
_ | Note that at this stage, you
Unable to answer some questions of this RFx?
Get help from your colleaguest can create a new contactvia
Invite your colleagues and give them access to this RFx. th e n Create a n eW CO nta Ct"

You can choose from the contacts already identified on this portal, or easily create a new contact to invite a colleague.
button.

Note:
All selected contacts can modify and submit your answer. They will only have access to this RFx.
New contact creation may require your buyer approval for account creation

Select Contact
or

- Create a new contact
@ Name Email
LANGER Stephan P slanger1971@gmail.com
I SUPPLIER deco ’ decosupplier@gmail.com
2 Result(s) q

tJ digiBuy
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" Discussions "

The "Discussions" tab gives you access to the history of messages related to this quotationand
allows you to write a new message.

< 9 % RFQ chaises de bureau (RFQ002735) - Lot: 1/ Round : 1 Search

a Save i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal
Overview

Proposal Information

wer © Fields marked by an asterisk * are mandatory
@ Expected date format: dd/MM/yyyy
Questionnaire
History Remaining time : 23d 12h 48min 57s - £ No proposal has been submitted
= My Team
®) Discussions
Keywords

m Reset Advanced Search

Compose 9 Message History

0 Result(s) e

tJ digiBuy
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How do | submit my offer once it is finalized?

In all the tabs of the " Sourcing ", you will see the following banner:

< 9 % RFQ chaises de bureau (RFQ002735) - Lot: 1 / Round : 1

. .
1 Overview

B Proposal Information

To submit your offer, simply click on
"Validate & Submit Proposal”. The offer is
then sent to the John Cockerill buyer. 5 .
0 you really want to submit your proposal?
Before proceeding to this step, make sure e
that everything is com pleted in t e | « 3/ 8 questions have been filled.
» 1 document(s) have been attached to the proposal. (Proposal)

different tabsc You Wl“ See a S a” l » Total number of attached documents: 1
summary on the screen. ;

Search

B Save i Download all contents of this RFx Validate & Submit Proposal Cancel Proposal

Once an offer is submitted, it cannot be modified. You will only be able to create a new one.

=B I

"Download all contents of this RFx" is a feature that allows you to extract the entire RFx: documents-
guestionnaire-quotation grid. It can be useful if you want to archive the documents in your system.

tJ digiBuy
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If we go back to the same view asin slide 15, we can see that the status has changed and that the information has

been updated.

< 9 %

Keywords

Filters RFx Status:

Proposal Progress

On Hold

® Submitted

Proposal

Lé‘

1 Result(s)

Manage Proposals

Proposal Progress

Open for Bidding

Sourcing Project Lot #

RFQ002735 1

RFx Status
- On Hold Open for Bidding
Round # RFx Name RFx Status
1 RFQ chaises  Open for
de bureau Bidding

Remaining Time Begin (UTC+1) RFx end date(s) (UTC+1)
. 14/02/2023 .
23d 08h 28min O1s 00:00:00 31/03/2023 00:00:00

Search
My Bid My Rank Best Bid Forum
1.000,00 EUR n.a. n.a. $
o
tJ digibuy
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How to modify your offer?

You cannot modify the offer once it has been validated and sent to the buyer. However, you can create a new version

of the offer. To do this, simply click on the pencil to the left of the quote request. /

9 % Manage Proposals Search
Keywords Proposal Progress RFx Status
- On Hold Open for Bidding Q- Reset

Filters RFxStatus: On Hald Open for Bidding

Proposal Progress Sourcing Project Lot # Round # RFx Name RFx Status Remaining Time Begin (UTC+1) RFx end date(s) (UTC+1) My Bid My Rank Best Bid Forum

® . .
P Subrmitted RFQU02735 1 1 RFQ chaises  Open for 23d 08h 28min O1s 14/02/2023 31/03/2023 00:00:00  1.000,00 EUR na. na. &

Proposal de bureau Bidding 00:00:00

1 Resuilt(s) E o3
{ O RFQ chaises de bureau (RFQ002735) - Lot: 1/ Round : 1

i Overview

You can then create a new proposal by
clickingon "create a new proposal"”.
Please note that you cannot modify the

B  Proposal Information

Export / Import

W Item

3 Download in Excel 2007-2010 format (xlsx)

Questionnaire 3 Download in Excel 97-2003 format (xIs)

previous one, which is an earlier version. e

Unanswered ltems

Response
Code Type Label Qty
11 Reauired  (1yice de bureau 10,00
[tem
1 Result(s)

Create a new proposal

Unit price Amount

100,00 1.000,00

= Other Actions ~

Deliv. date Deliv. date R

04/03/2023  06/03/ J
t digicuy

B T






Or viathe home page: " Late Orders ".
Or via the general menu " Orders ".

J John General Info.  Sourcing  Contracts
Cockerill
< 9 % digiBuy
Information

This platform will now be our main solution for exchanging
information about procurement projects.

With digiBuy, improve interactions between your teams and John
Cockerill's; save precious time, especially in terms of
administrative management; access a potential of opportunities

extended to all John Cockerill's businesses.

Thank you for further improving our collective efficiency through

this new interface.

Supplier Status

Registration
v Onboard
Pending

There is no item

How to access orders?

To access orders you have two possibilities:

Catalogs

(

FPin
Progress

Late orders

()

Browse
Catalogs

)

Orders

My workflows

For new orders, they appearin your
workflows for validation. In addition,

you will receive an email notification
wit e link to this order.

¢/

digibuy

B T



You arrive on the list of orders.

@ Expected date format: dd/MM/yyyy X
Keywords
Q, Search Reset
ID Buyer Contact Status Currency Ordered @ Received ® Invoiced @ Progress Delay (d) @ PO PDF
& PO000132 THIERRY Laurent Confirmed EUR 1.000,00 1.000,00 : ; @ PO_4800001016_V0.pdf

# PO000128-3 THIERRY Laurent 1.000,00 1.000,00 Acknowledgec &) PO_4800001015_V3.pdf

Supplier

# PO000128-2 THIERRY Laurent !
Review

00,00 Initialized; -35 dm) PO_4800001015_V2.pdf

The order number (PO) Click on the order number to
The name of the buyer access the content.
The status

The currency

The amount

What has been received from John Cockerill

What was invoiced

Progress

. Delays

10. The order in PDF format tJ digiBu,

B T

Lo NOULEWNRE



Read the order

You have two possibilities of reading:

Unless special clauses have been agreed bilaterally, in

both views, the John Cockerill General Purchasing
Conditionsremain applicable.

Platform view

PDF view

PO: PO000033 - AWI_GR71_FLW- ATELIER DECO - ATELIER DECO (Confirmed)

Header
Name
AWI_GR71_FLW- ATELIER DECO

PO Supplier
ATELIER DECO

Organization
BOOO - CORP & SHARED SERVICES

Legal Company
JOHN COCKERILL SA

Order Date
27/01/2023

Buyer Contact
GUIDI Laurence

Supplier Contact
LANGER Stephan

Currency
EUR

PO Document

SAP PO document

3l PO_4800000922 VO.pdf

) John BON DE COMMANDE N° 4800000022

Cockerill s 57 s
pagm 143
Q, Search E ATELIER DECO
RUE DE L'ABBE GREGOIRE:
. . — ZONE DU REFDYCH
Delivery address Bill to it £ 557ED GRANDE EYNTHE
CORP & SHARED SERVICES JOHN COCKERILL - ACCOUNTING DEPARTMENT Mt i e e e -
1 ZONING GREINER, AVENUE GREINER 1 RUE JEAN POTIER - Darmarcius s ot et 000 v MECTERMS 2230
‘L0 ADRESSES OF Lhmatson
4100 SERAING Submit invoice to: ACCOUNTING.INVOICES.BELGIUI o 2 T
BELGIUM 4100 SERAING
BELGIUM
frep—— - e
et Corcitors pariculdres corteruas cars b i da 28 2on £ ConTnde e st s Tananie 2 e tasTiEALr N tarn
St e v e G o o o St ket 1 P o i e o e i o
st i ricaghca. Trusms crrmepaataacn f riCsiora drerrs i areryies M mrisarih Appacemrt ar ca o ta
Item Delivery Addresses o
Poita  Artich Duscriglion O asité Montant Dt v,
PrissLisiti de priz Unisk da prix
Irpasyana: Projet BOOOV 10103
s woTarL 1P mommne  waman
Delivery Address 1nmare euR =
ZONING GREINER, AVENUE GREINER 4100 SERAING Belgium “Total o T 10000 DR
1 Result(s) k-3 T v s s s
Bour p— -~ : S —
i e Gy i s
AT SRR ot o s acnmnicn s e e o
At et it e
Delivery & Payment
Incoterm
Delivered Duty Paid i e
Incoterm Location Payment Terms
AUX ADRESSES DE LIVR... 45 days from end of month

John
Ol ovorcommcer o ___
iy



How to acknowledge an order?

To acknowledge an order, go to your "Workflows" homepage. The order to be validated appearsin the listing. Click

on the title.

< C 6 6

John General Info.  Sourcing  Contracts

Cockerill

< 9 % digiBuy

Information

This platform will now be our main solution for exchanging
information about procurement projects.

With digiBuy, improve interactions between your teams and John
Cockerill's; save precious time, especially in terms of
administrative management; access a potential of opportunities
extended to all John Cockerill's businesses.

Thank you for further improving our collective efficiency through
this new interface.

Supplier Status

Registration vl

Onboard \/

Pending

There is no item

Preparation requiring your
v Gather attention at the

Infarmation

moment.
Enrollment

o Rev.
Review

Lnfmrmation

Catalogs

Manage Contracts

©,

RFPin
Progress

®

Late orders

©

Browse
Catalogs

©

Manage
Contracts

Orders

https://env04-pre.ivalua.app/buyer/cockerill/prepevol5/pvi86/page.aspx/en/buy/homepageXsuppp

My workflows

Process

s  Classical
order

Documents

Object

PO000165 - Copy of Copy of Amendment
request 01/03/2023 PO000128-1- ATELIER
DECO - ATELIER DECO

o Supplier Guide 12/02/2023

Action

Supplier
Review

Search

Forwarded on

08/03/2023

Action's date (UTC+1)

¢/

digibuy

B T



If you wish to validate the order as it is, click directly on "Submit Order Acknowledgement".

S sy

If you wish to make a change to the order, you can do so by changing what needs to (in the example
below, the quantityis reduced to 8 instead of 10) and then clicking on "Submit Order Acknoledgement".

PO: PO000165 - Copy of Copy of Amendment request 01/03/2023 PO000128-1- ATELIER DECO - ATELIER DECO (Supplier Review) = X

E— e T e

1 Purchase Order

You have the
possibility to

Vv Items - SUpplier Kkesponse

B Deliveries
cancel an order
[81 Invoices . n
@] Export to Excel ® @ Clickor Drag to add a file Vvia the Ca ncel
1"
Order" button.
Duplicate # Order Item Reference Substitute Item Description Order Qty Supplier Qty Order UOM Order Delivery Date S
However, we
P 3457 test 10,00 m ea. 12/04/2023 recommend to
discuss this with
Amount (Excl. Tax): 800,00 EUR .
Amount (Incl. Tax): 800,00 EUR t h e b u ye r In
advance.
v ltems
# Products Type Order Item Reference Item Description Supplier Order Qty
& 1457-2 Product test (ATELIER DECO ) ATELIER DECO

1 Result(s) J
t digiBuy

B T



When you submit the order for validation and it has been modified, you will receive the following
confirmation message:

wr

= env04-pre.ivalua.app indique .

By confirming this order, you agree with the purchasing conditions
listed in the PO document (PDF)

gt \TEL

“ Annuler
Ackn

CI | Ck on n O K" PO: PO000165 { Copy of Copy of Amendment request 01/03/2023 PO000128-{1- ATELIER DECO - ATELIER DECO (Change request ap... & X

i1 Purchase Order / m

B Deliveries v Items - Supplier Response

& Invoices

Any modification after the order has

b e e n i SS u e d , W h et h e r. 0 n t h e b u ye r.ls # Order ltem Reference Substitute Item Description Order Qty Supplier Qty‘ Order UOM Order Delivery Date Supplier Delivery Dat
OF SU p p I |er'5 S| de Iea dS to the & 457 test 10,00 800 ea 12/04/2023 12/04/20;
?

creation of an amendment.

Amount (Excl. Tax): 800,00 EUR
Amount (Incl. Tax): 800,00 EUR

v ltems

# Products Type Order Item Reference Item Description Supplier Order Qty Order U

rd 1457-2 Product test ( ATELIER DECO ) ATELIER DECO 10,00 ea.

1 Result(s)

cJ digiBuy

I
B T



When the buyer receives your change request, it is up to himto accept it or not.

Let's assume that he accepts the reduction in quantityfrom 8 to 10. You will then receive a new validation
request for the amendmentin your "Workflows" on the home page.

John ) General Info. Sourcing Contracts Catalogs Orders
Cockerill
£ 'S) ici’ dlnguy Search
Information My workflows
This platform will now be our main solution for exchanging @
information about procurement projects. RFPin Process Object Action Forwarded on Action's date (UTC+1)
Progress
With digiBuy, improve interactions between your teams and John Classical PO000165-1 - Amendment request s i
Cockerill's; save precious time, especially in terms of P Orgsesr'ca 08/03/2023 PO000165- ATELIER DECO - R‘;ﬁi‘; 'ﬁr 08/03/2023
administrative management; access a potential of opportunities ATELIER DECO
extended to all John Cockerill's businesses. @
Thank you for further improving our collective efficiency through
this new interface. Late orders
Supplier Status @
Registration = B
Onboard rowse
Pending « Catalogs
There is no item
Preparation requiring your
Gather attention at the
Information s 0 Documents

tJ digibuy



How do | refuse an order in its entirety?

You have the possibility to refuse an order via "Cancel Order". You must nevertheless specify the reason for this refusal.

This refusal must also be discussed and agreed upon in advance with the John Cockerill buyer since, unless otherwise
provided for in your terms of sale, the offer is binding.

John General Info.  Sourcing  Contracts  Catalogs  Orders

Cockerill

PO: PO000165-1 - Amendment request 08/03/2023 PO000165- ATELIER DECO - ATELIER DECO (Supplier Review) =] X

oo Rl e

Supplier Contact
SUPPLIER deco

Invoices Delivery & Payment
Currency

EUR Incoterm

Carriage and insurance naid to
PO Documel  Reason :
ns
SAP PO docum = vice date
No more stock available]

gm) PO_480000

Other documer £

Supplier Reviey

Amendment's reason v Order's amendment

Original order: ~ PO000165 - Copy of Copy of Amendment request 01/03/2023 PO000128-1- ATELIER DECO
Amendment n°1 : PO000165-1 - Amendment request 08/03/2023 PO000165- ATELIER DECO

. ¢/

digibuy

B T



When the buyer accepts the order cancellation, you will receive an email notification and the status of the order
will change to "cancelled".

£ D Notification Send Sheet b =
& -
BCC
Reply to
no-reply@procurement. johncockeril.con

Acknowledged by

Date

Subject

Cancel PO

Message
Please find attached the PO Cancellation which references are
PO cancellation: Amendment request 08/03/2023 PO000165- ATELIER DECO
Company: ATELIER DECO

Regards
Your administrator
This is an automatically generated e-mail. please do not reply

cJ digibuy

B T



Annexes



Glossary (1/2)

J John

Cockerill igi i
eri The logo is on all the pages at the top left It tﬂkEIS you back to the Home page of digiBuy wherever you are in the
Supplier Portal

<
) The left arrow is on all the pages at the top left It takes you back to the previous page
'{:7 History is on all the pages at the top left It allows access to the browsing history
n The star is on all the pages at the top left It makes it possible to set up the current page as a favorite. Favorites are

available at the top of the browsing history.

The bell is on all the pages at the top right It allows you to view all error messages.

It allows you to change your user account settings and change the language

The user profile is on all the pages at the top right between English and French.

The pencil is on all objects that can be changed It allows you to change the object



Glossary (2/2)

Deéposaer kel vors. grilhes: die pri Lau Pormat Excel]

(]

The reminder is at the top of all pages on which you must indicate a date

The info-bubbles are found in all fields that need more information.

The file repository can be found in your responses to price requests and in
the Document tab on your vendor page.

The Excel grid repository can be found in the Article of Responses to Price
Requests tah.

The plus is in the Article tab for responses to price requests.

It reminds us of the date format to be used. The format is automatically
adapted according to the language used (English or French).

Click on the hyperlinks in blue to access the object in a pop-up

It closes the window

They indicate additional information when you put your cursor on it

It allows you to add an attached file

It allows you to change the response grid from the import of an Excel file

It allows you to add an additional item
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